In the Outlook client, click File.
[image: Outlook Client Export Contacts]
Open & Export > Import/Export
[image: Export Contacts from Outlook Client]
Choose Export to a file > Next
Choose Comma Separated Values > Next.
Choose the Contacts folder > Next.
[image: Export Contacts from Outlook Client]
[bookmark: _GoBack]Choose a location to save this CSV file > Next > Finish.
[image: ]then next 
[image: ]then finish.
You will get CSV. File as destination folder.
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Save exported file as:

\Users\Administrator\Desktop\ooxCSV | [Browse .
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This may take a few minutes and cannot be canceled.
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